Dorking Charities
 Administering the Almshouses at Cotmandene, Dorking
Chairman of the Trustees: Michael Knott; Clerk to the Trustees: Trevor Haylett

TEL 01306 884507						E-MAIL  drkcharity@gmail.com 


Dear 

Thank-you for your enquiry about becoming a resident in one of the Almshouses. I attach an Application Form.
[bookmark: _GoBack] 
The Almshouses are constituted to provide affordable accommodation for elderly, retired persons who have a housing need.

All applicants must:-

1. Be over 55 years old.
2. Have lived in the boundary of the Ancient Parish of Dorking for at least three years or have been a former resident for many years.
3. Be capable of looking after themselves and leading an independent life.
4. Be dependent upon supported living accommodation.

These are the requirements by which applicants are assessed. There are, however, occasions when these requirements may be relaxed. Consequently, although you may not fulfil all the criteria, you may still be eligible for selection as residents. 

It is part of the Trustees’ responsibilities to ensure that applicants for the Almshouses are suitably qualified under the terms of the Charity’s governing instrument. Trustees, therefore, need to investigate the personal circumstances of applicants. 

The personal data supplied on the accompanying application form and other information relating to an almshouse appointment or your care management will be held on computer and/or file. Some details may be checked with relevant organisations, but none will be disclosed for any inappropriate purpose. 

You may have access to your personal information on request. You should also note that Government regulations require us to check on whether you are a citizen of the UK or EU or otherwise entitled to live in the UK. Please provide your passport number (if you have one) on the application form, which is enclosed. If you do not have a UK or EU passport, you will be required to provide evidence of your eligibility for residence in the UK if you should be asked to come for an interview.

Should your application be successful you will be placed on the waiting list. All persons on the waiting list will be considered for any vacancy. If you wish to proceed, please complete and return the forms together with two references (not from relatives).

Yours sincerely



Trevor Haylett
Clerk to the Trustees              

Rose Cottage, 11 Cotmandene, Dorking Surrey RH4 2BL
